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Guide to Self-Registration for Local Account

User Guide for: New users

Important Note:

Before proceeding, please take a moment to review the Acceptable Use Policy (AUP). By
accessing this system, you are deemed to have read, understood, and agreed to comply with

the policy.

1. Navigate to AMgrants.duke-nus.edu.sg
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Welcome to External Portal

& Log in with NUS SSO
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Cant acoess your sceount?

Donit have an External Portal sceount?


https://nus.edu.sg/registrar/docs/info/registration-guides/aup-form.pdf
http://amgrants.duke-nus.edu.sg/

2. Click "Register now".
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User name is required

Password *
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Password is required.

Can't access your account? =

Don't have an External Portal account? = = = =

3. Enter your email address.
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Register an account

Email address (this will be used for your usemame)

First name * Last name*

Choose a password €@

Confim your password *
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+ Register an account

Already have an account? Log in




4. Enter your password.

oY

Register an account

Emad address (this vl be used for your usemame)

First name * Lastname*

Yan Ling Wee
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+ Register an account

Aliready have an account?

5. Check the box for "I'm not a robot".
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+ Register an account

Already have an account? Log in



6. Click "Register an account".

First name * Last name *

Yan Ling Wee

Choose a password @
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Confirm your password *

\/ I'm not a robot

« Register an account

Already have an account?

7. Go to your Inbox and open the email from the External Portal Registration.
8. Click "Click here to activate your account.”
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External Portal registration

Hi Yan Ling,

Thank you for registering for External Portal. Your account has been created and
your username is:

Your account will need to be activated before you can log in.

Click here to activate your account.

Regards,
The External Portal team



9. Click "Login".
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Account activation

Your account has successfully been activated.

{ + Log/in

10. Enter your Username and Password and click "Log in".
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Welcome to External Portal

¥ Log in with NUS SSO
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Username *

Password *

Can't 200888 your account?

Don't have an External Portal account?



11. Set up your multifactor authentication and enter the one time password.
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Manage multifactor authentication

To enable multifactor authentication:

1. Install the Google or Microsoft Authenticator app on your Android or iPhone

2. Open the Google or Microsoft Authenticator app and scan the QR code below
3. Find the one time password for the newly added account

4. Enter the one time password in the text box below and click submit

One time password *

12. Click "Submit".
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Manage multifactor authentication

To enable multifactor authentication:

1. Install the Google or Microsoft Authenticator app on your Android or iPhone

2. Open the Google or Microsoft Authenticator app and scan the QR code below
3. Find the one time password for the newly added account

4. Enter the one time password in the text box below and dlick submit

One time password *
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13. Click "Agree".
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Licence agreement

This is a restricted system. Use of this system is monitored at all times and
requires explicit permission from the system administrator. If you do not have
this permission, you are violating the regulations of this system and can and will
be prosecuted to the full extent of the law.

By continuing into this system, you are acknowledging that you are aware of and
agree to these terms.
By continuing you agree to the OmniStar

and

 Agree

14. Once you enter the portal, go through the tutorial. Click "Next" to continue until you
complete the tutorial.

Welcomel

Welcome to the External Portal! This tutorial will help you get familiar with some
of the main features and functions available so you can spend less time
wondering what to do and more time doing the things you need to do!

In this tutorial we'll give you a quick overview of the common functions available
on each of the pages and some important shortcuts to get you to where you

want to be faster!




