
 

 

Microsoft Conference Management Tool Kit (CMT) 
User Guide for Author 

Step 1: Log in / Account Creation 
1. Register for a new account at Microsoft CMT (cmt3.research.microsoft.com)  

a. You are required to register for an account in order to submit an abstract. 
2. You will receive an email from “Microsoft CMT” for Account Verification. 
3. Lastly, login with the registered email address and password. 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
  
 

 

https://cmt3.research.microsoft.com/


 

 

Step 2: Search and select the conference title. 
After logging in, search under “All conferences” tab and click on the name: “S3 Conference 2025” to 
proceed. 
 

 

Step 3: Create new submission. 
To submit a new abstract, select “+ Create new submission”: 
 

 
 
Note: If you have co-authors for the abstract submission, please get ready their information: 

- Email Address* 
- First Name* 
- Last Name* 
- Organization* 
- Country/Region* 

 
 
You may refer to Annex 1 for more information on adding co-authors. 
 

Step 4: Enter abstract information. 
Enter Abstract Information as requested in the submission page. 
 

Step 5: Submission “Submit” 
Please ensure submission are in accordance with the abstract submission guidelines. 
Click “Submit”. 

https://www.singhealthdukenus.com.sg/s3-2025/Pages/Call-for-Submissions.aspx


 

 

Step 7: Submission received. 
Once submitted, you will receive an auto-generated email notification from Microsoft CMT. 
Subject: S3 Conference 2025 : Submission <no.> has been created. 
 
This will serve as a confirmation that the submission has been received by the S3 Secretariat. 
 

Step 8: End 
The main author will be notified of the decision by 17 July 2025, via email to the same email address 
provided in the submission.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Annex 1: Adding Co-Authors 
 

 

 



 

 

 
 
 
 
 
 
 
 
 
 
Thank You. 
For further queries, please email in to s3@singhealth.com.sg. 
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